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Editing Your Scoreboard: Team Leader functions
This first step is KEY, see the screenshot below
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Adding a WIG or Lead Measure
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Michael Bryce With the edit function activated, click the
Team Members /[l indicated boxes to add a WIG or Lead measure as
needed.
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A window will open allowing you to enter the goal
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For instructions on entering goal information, see the videos in the ‘Build’ section of the site, in
the ‘Create’ row. To edit an existing goal, click on it to bring up the edit options.

Adding or Editing team members
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Remember, the pencil icon will not show if you do not have the ‘Edit’ function activated.
To manage user roles or to remove team members, use the ‘My Team’ tab.

Manage Users for: Sales

a2 My Team /' Edit Users +&% Add Users to Team
Remove Name Role Reorder
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ﬁ . Click the Role Icon to .
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member or roles isplay order of users.

disconnect a
sub-scoreboard.
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To edit information for an individual, click on the ‘Edit Users’ button and select the person you
wish to edit.

Manage Users for: Sales

2% My Team # Edit Users Add Users to Team
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This feature enables you to
& Courtney West set a time period to exempt a
user from WIG session

Last Login:  09/24/2010 participation.

Active

Motices This function will
Commitment Email femndzr | Do Not Send Reminder ¥ | send an email
reminder to users o

the day selected.

Security

Require Change on Next Login: [

To add new users to the team, select the ‘Add Users to Team’ button.

Click here to create an X
account for a new user.
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Manage Users for: Sales
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~ Connect Scoreboard

Remove Name
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& & Jordan James »‘;CC N-a'ﬂe : |
- Kip Northe p@micah.com
) & Micah Kennedy
{'}/,: & Courtney West If the user already has an . _
account in the system you Use this function to add

an existing user as the
leader of a sub-
scoreboard connected to
yours.

can enter their name in the
search field and click to
add them as a team
member.
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To add one new user:

X
Create New User Account

Once you ceate the user
account you will heed to
send the user their login
Last Name: information.

First Name:

eMail (Login):

Password:

Re-enter:

Com>

See next screenshot for an explanation of this button.

To add a list of new users, use the ‘Paste from Excel’ function:

Paste From Excel *

Check this box if you want the users to be added to Click hereto see a
this team, otherwise an account will be created, but demo of this process
Othe users will not be added to any particular team.

dd Users to Team Process Now

Click here and paste from excel

IFirst Name Last Name eMail Password ] Status

Create a spreadsheet with a column for each of these
sections and fill in the user information. Then copy out
the cell information and paste it into the field above,
then click the 'Process Now' button. The system will fill
in the results of the process in the 'Status' field.
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