
 
 

 
 

 

 

Editing Your Scoreboard: Team Leader functions 

This first step is KEY, see the screenshot below 
 

 
 
 
Adding a WIG or Lead Measure 

 
 
 



 
 

 
 

 

 
For instructions on entering goal information, see the videos in the ‘Build’ section of the site, in 
the ‘Create’ row. To edit an existing goal, click on it to bring up the edit options. 
 
Adding or Editing team members 

 
 
Remember, the pencil icon will not show if you do not have the ‘Edit’ function activated. 
To manage user roles or to remove team members, use the ‘My Team’ tab. 
 

 
 



 
 

 
 

 

 
To edit information for an individual, click on the ‘Edit Users’ button and select the person you 
wish to edit. 
 

 
 
 
To add new users to the team, select the ‘Add Users to Team’ button. 
 

 



 
 

 
 

 

 
To add one new user: 
 

 
 
 
To add a list of new users, use the ‘Paste from Excel’ function: 
 

 
 
 


